Update Personal Email Address in Marine OnLine (MOL):
Follow the steps below to update your personal email address in MOL.

Step 1. Type https://sso.tfs.usmc.mil/sso/DoDConsent.do into your web browser.

The US Deparatement of Defense Warning Statement is displayed.

US Department of Defense Warning Statement

You are accessing a U.S Government{USG) Information System(IS) that is provided for USG-authorized
use only. By using this IS (which includes any device attached te this IS), you consent to the following
conditions:

The USG routinely intercepts and moniters communications on this IS for purposes including, but
not limited to, penetration testing, COMSEC monitoring, network operations and defense,
personnel misconduct(PM), law enfarcement{LE), and counterintelligence{CI) investigations.

At any time, the USG may inspect and seize data stored on this IS.

Communicatiens using, or data stered on, this IS are not private, are subject to routine
monitoring, interception, and search, and may be disclosed or used for any USG-authorized
purpose.

This IS includes security measures(e.g., authorization and access controls) to protect USG
interests--not for your personal benefit or privacy.

Notwithstanding the above, using this IS does net constitute consent to PM, LE or CI
investigative searching or monitoring of the content of privileged communications, or work
product, related to personal representation or services by attorneys, psychotherapists, or clergy,
and their assistants. Such communications and work product are private and confidential.

Step 2. Click on the button.

The Broadcast Message dialog box is displayed.

Potential Pay Impacts, PLEASE READ!
Marines whose monthly basic pay is less than $8 666 66 will have their Soc Sec tax withholdings
deferred for the 15 Sep thru 31 Dec paydays. These taxes will be collected during Jan-Apr 2021 and
will be in addition to the current month's withholdings. Visit www.irs.gov/news for more info and

https:/mww.dfas. miltaxes/Social-Security-Deferral/Military-FAQs for FAQs

1AW DOD MILPERS GUIDANCE AND MARADMIN 167/20 ALL PERSONNEL RETURNING FROM
LEVEL 2 AND 3 COUNTRIES ARE REQUIRED TO QUARANTINE FOR NOT LESS THAN A PERIOD
OF 14 DAYS. ENSURE ALL PERSONNEL EXECUTING CHANGE OF STATION, SEPARATION OR
RETIREMENT ORDERS HAVE SUFFICIENT OBLIGATED SERVICE IN ADDITION TO ANY
REQUESTED PTAD/DELAY/LWAS. FOR MORE INFORMATION: marines.mil/Corgnavirus

SPECIAL LEAVE ACCRUAL (SLA) FOR COVID-19

Special Leave Accrual (SLA) for COVID-19 has been approved per MARADMIN 264/20. "Marines
performing active service (i.e., active duty Marines, Active Reserve Marines, and Reserve Component

Marines on active duty orders for greater than 29 days) during the effective period (11 March 2020
through 30 September 2020), are authorized to accumulate annual leave in excess of 60 days (not to

exceed 120 days) as shown on the Marine's end of month September 2020 Leave and Earnings
statement. Such unused leave may be retained until 30 September 2023 " Any qualifying leave will be
automatically restored requiring no action from the member or command. Restored leave (SLA) will be .
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Step 3. Click on the - button.
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https://sso.tfs.usmc.mil/sso/DoDConsent.do

The Marine OnLine Home page is displayed.

DOD Cansent x

€ C @ moltfsusmecmilimol/UserHomaEntry.d * O

i’ MARINE ONLINE o st » comeraes | toons | e
iy ces | Performance | A Few Good. Links | Users Manual | Travel |
| MyEPAR | Toals | Locator | My Account | My Messages | My Permissions | My OMPF |

Information Last Updated: 05 Oct 2020

Hotifications for oTH John Doe

« Vou da not have any notfications.

You do not have any Commander's Messages

Step 4. Click on the Personal Info | button.

The Personal Information page is displayed.

B DOD Consent x [ Persanal Information Partal x  +

& &) @ mol.tfs.usmcmil/mol/indview/PersonalinformationPortal.do

" PERSONAL INFORMATION

CWY | Resources | Performance | A Few Good... Links | Users Manual | Travel |
[ SR MyEPAR | Tools | Locator | My Account | My Messages | My Permissions | My OMF

The following links provide the capability to wiew, but not to update, Personzl Information.

Acknowledgment Record

Basic Individual Record (BIR)
Basic Training Record (BTR)
Chronolegical Record

Family Care Plan (FCF)
Individual Medical Record
Operational Cultural Information
Pay and Leave Summary
PersTempo

Record of Emergency Data (RED)
Rank/MOS

The following links provide the capability to update, as well as view, Personal Information.
Mot all information can be updated online,

Contact Information (Mailing Address, Phone Numbers, Email Address) 4

¥
Family Readiness

Personnel Accountability Information
Race/Ethnic

Religion

Update Record of Emergency Data

Update History:
= Current Requests
= Previous Requests

Step 5. Click on the Contact Information (Mailing Address, Phone Mumbers, Email Address) hyperlink.
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The Personal Contact Information page is displayed.

. i . Add Email .
Step 6. Click on the Edit hyperlink or the hyperlink.
Update Perscnal Information x +
&« C & mol.tfs.usmcmil/mol/indview/PersonalContactinformationView.do

PERSONAL INFORMATION

ULl | Resources | Performance | A Few Good... Links | Users Manual | Travel |

e T E RGN | MyEPAR | Locator | My Account | My | My Permissi | My OMPF | Trouble Tickets |
Actions: Persenal Informatien Portal

Personal Reports
Acknowledgment Record  Personal Contact Information
BIR
BTR Mailing Address shown at left, follow
Chronological Record 824 STONE ST emove a record shown
FCP (CAMP LEJEUNE at Ieft click on its "Remove" link.
PersTempo NC 28547 - 000D
Rank / MOS Pending records (those not yet
RED Physical Address: Add Address permanently recorded) are shown in bold

text. Records marked for removal from
Personal Updates Phone Number: the permanent record are marked in red.
Contact Info : 910-388-1234 Mere information on pending records and
Family Care Plan 1 910-451-3856 removal requests is available via the
Family Readiness ix: 000 Remove DSN "Details" link(s).

Personnel Accountability : 910-388-1234 Remove Cell

Race/Ethnic : Add Secondary
Religion
Update RED

Remave Emall

Update History
Current Requests
Previous Requests

2.60.12825.9 | tfas-p2s-01 Contact Help Desk | Freguen|

The Update Personal Contact Information page is displayed.
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Step 7. Type your person email address in the Emails section of the form. Click on the button.
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The Personal Information Review Changes page is displayed.

Mew Tab x ﬁ Confirm Personal Information Ur X +

&« c & mol.tfs.usmc.mil/mol/indview/PersonalContactinformationEditAction.do

PERSONAL INFORMATION

LN | Resources | Performance | A Few Good...Links | Users Manual | Travel |

= LSRG | MyEPAR | Tools | Locator | My Account | My M, | My Permissi | My OMPF |

Please review the following changes. Upon confirmation, the requested changes will be applied to your personal records.

tem ________Jeyrent ____________________Pending ___________________|

Secondary Email Address Mo current value EMAILADDRESS@HOTMAIL.COM

Note: "The online version of the Record of Emergency Data (RED) will be used to verify the existence of the most

up to date addresses and next of kin contact information only. You should also notify the IPAC if your family's
geographic location changes as this may affect pay and entitlements. For more information contact your local personnel
office or IPAC".

Also: The system will reflect these changes in 24 ~ 72 hours depending on weekends and holiday schedules.

e 8

Step 8. Verify the email address you input is correct.

Is the email addres you input correct?

Yes: Click on the button.

No: Click on the Ebutton to return to the Personal Information Contact page. Repeat Steps 6.
through 8.

The Personal Contact Information page is displaved with vour changes in bold.

Update Personal Information X  +

& Cc @ mol.tfs.usmec.mil/mol/indview/PersonalContactinformationView.do

PERSONAL INFORMATION

U TY | Resources | Performance | A Few Good.. Links | Users Manual | Travel |

LSS EOT | MyEPAR | Locator | My Account | My Messages | My Permissions | My OMPF | Trouble Tickets |
Actions: Personal Information Portal

Personal Reports _
Acknowledgment Record  Personal Contact Information|

Mailing Address Details | Edit Tg update a record shown at left, follow
Chronological Record 824 STONE 5T its "Edit” link. To remove a record shown
FCP ICAMP LEJEUNE at left, click on its "Remove" link.
PersTempo NC 28547 - 0000

Rank / MOS Pending records (those not yet

RED Physical Address: Add Address| permanently recorded) are shown in bold

text. Records marked for removal from
Personal Updates Phone Number: the permanent record are marked in red.
Contact Info Home: 910-388-1234 More information on pending records and
Family Care Plan : 910-451-3856 removal requests is available via the
Family Readiness ix: 000 Remove DSN "Details" link{s).
Personnel Accountability . 910-388-1234 Remove Cell
Race/Ethnic : Add Secondary

Religion
Update RED

= Remove Email
Update History EMATLADDRESS@HOTMAIL.COM Remove Email
Current Requests Add Email

Previous Requests

2.60.12825.9 | tfas-p2s-01 Contact Help Desk | Fregquently Asked Questions
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