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Transition Readiness Program
Initial Counseling and Pre-Separation

Counseling Checklist
Last Name: First Name: Rank: Date:
Unit: Arrival Time: Departure Time:
Attending Pre-Separation Counseling on: DODID # EAS Date:

Commander (or Designee) phone and email:

Effective October 1, 2019, Intial Counseling is the first step in the transition process. This
individual session, provided by the P&PD staff, is designed to establish the foundation of the
transition process, an overview of the Transition Readiness Seminar (TRS) and the benefits of
preparing for, and ensuring you are placed on the appropriate pathway that meets your
intended goals.

Upon completion of Initial Conseling, you will be required to complete Pre-Separation
Counseling. This session will provide you with an overview of entitlements and benefits you
may have earned as a result of your time in service. These mandatory requirements cannot be
waived and must be completed prior to registration/entry to the TRS.

Required Materials To Bring to Intial Counseling/Pre-Separation Counseling:
O Self-Assessment/Individual Transition Plan

[ eBenefits Premium Registration Dashboard

1 Unofficial Joint Services Transcript (JST)

[ Verification of Military Experience (VMET)

[1 Update email address in MOL

[ Proof of employment or attendance at college or technical institution
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1) Steps to Complete eBenefits Registration (Premium Account)
Get a DS Logon Level 2 (Premium) Account. DS Logon is a secure ID available for Servicemembers, Veterans and Caregivers, that
allows you to log in to multiple VA and DoD websites and apps using a single username and password. A DS Logon Level 2
(Premium) Account is required before you can view personal information in VA and DoD systems. Any VA App that connects to VA's
Electronic Health Record (EHR) requires a DS Logon Level 2 Account. You will need your USERNAME AND PASSWORD to use
during class without a CAC. Print a screenshot of your profile page to verify that you have an ebenefits account.

Step 1: Go to www.ebenefits.va.gov and Select “Register”

Apply  Manage  Learn  National

y Center Contact Q search

Authenticated chat functionality will be unavailable starting February 13, 2019. Please see the Outage Calendar link at
the bottom of the page for additional information.

For feature and oulage events, refer to the Outage Calendar link at the bottom of the page.

To ensure your security and privacy, when using a shared or public computer, make sure you always log out of VA/DoD
eBenefits and then close all browser windows when finished accessing the site.

What do you want to do? i

=l Apply #f" Manage Benefits @ Manage Health

Disability Comp: Compensation Claim Status = Share Your VA Mac rds

Add or Remc Personal Contact and Direct Deposit # VA Prescription Refills ® o

Military Personnel File m VA Appointm
VA Le

>n Bonefits Cortificato of Eligibility for Home Loan =
SECURE MESSAGING on

al Rehabilitation and MyHeatheVet =

Supporting Document Upload for

DoD TRICARE® He:

Step 3: Register using your CAC.

— -
-_—— # Service of the Department
— of Veterans Affairs and the

Department of Def:
My Gateway to Benefit Information sRArmEnT e berenes

(?)Help Center X -./+]

DS LOGON Registration

Welcome to the registration wizard.
Here you can create your DS LOGON account,
whether you are a service member, veteran, or family member. (2)

| O I have a Common Access Card (CAC) with accessible card reader. (3) _

C 1 have a Defense Finance and Accounting Service (DFAS) myPay account. (2)

© None of the above conditions apply, however at least one of the following conditions is
true:

1. 1 am a Veteran
2. | am a Dependent of a Veteran
3. | am a Survivor of a Veteran

4. | am registered in the Defense Enrollment Eligibility Reporting System (DEERS)(®)

care
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http://www.ebenefits.va.gov/

Step 4: Follow the prompts to register.

— -
—_—— # Service of the Department
—— of Vaterans Affairs and the

Crepart t of Def
My Gateway to Benefit Information sRarmEnk el s

(?)Help Center X -+
Registration Process

Individuals with active CAC's are mandated to utilize the
CAC for the purpose of registering for a DS LOGON
account. If you are presently unable to utilize your CAC,
please return to this website when you are able to use your
CAC.

CAC @

Common Access Card

@\AF‘LE
¥ P
i a—

s

Registration Process

Select challenge questions and enter personalized answers.
L]

These questions will be asked if you need to retrieve or
changs your paisword.

Contirse | Cancel
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Registration Process
Welcome
Create your personalized password. Please note security
requirements.

Password Security Requirements:

Al least one lowercase letter (a 1o

cast one uppercase letter (A 1o Z
x5t one digit (010 9

At least one special character (3 #IAS

east § characters (and no
aneot contain any words in the Dictionary tat are more than

Cannot contan personal information

Must not contan any common dictionary words, personal information
(ke parts of your name, SSN or date of brth), nor invald characters.

~

Password will expire in 60 days

w

Start entering the confirmation password o ensure password
fequirements have been met

Password | @
Cljnfirm Password |

Show Passwrds

Centinue  Cameel

Activation Successful )

Congratutatons! You have successhully upgraded to a DS LOGON Premium account

Your Username is:  Jane. Dewev

You may now begin %0 use your DS LOGON Premium account

Contne |
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2) Steps to pull the Joint Services Transcript (JST)

Step 1: Visit https://jst.doded.mil

Step 2: Login with your CAC or username and password

ETI N  Register to Use this System Important JST Links
cAc Users Ifyou are prior Army, Coast Guard, Marine Corps, or Navy or do not have access to a Common Access Card (CAC) reader, then REGISTER for a JST account Go Army Ed

Army Continuing Education System

If you are currently an active
service member or have a
CAC card and were prior
enlisted. you do not need to

reﬁis‘er for a JST account

Login with your CAC!

Who's Eligible For JST Transcripts

Army, Coast Guard, Marine Corps, and Navy: Active Duty, Reserve and Veterans.

How o make updates or lions 1o your JST Transcript

How to request an official transcript

Frequently Asked Questions

ACE Military Guide

Marine Corps Voluntary Ed

Navy College Program

MyEducation

Navy Virtual Education Center (VEG)
USAFI/GED Transcripts before July
1974

Links of Interest

-or-

Academic Institutions

Defense Activity for Non-Traditional Ed
Spt (DANTES:

Defense Language Inst (DLI

Marine Corps Institute

Non CAC Users

JST Username!

ST Operations Center National Personnel Center
Nawy Jobs
JST Password. 6490 Saufley Field Road

Pensacola, Florida 32509 US Navy
Email mil

For Army Access Issues Llf't is worfh /l'VfIlg/
Dorotten passuord? For ARMY JST Password Reset or access issues ONLY, send email to, (AClick here for

usarmy knox hrc.mbx tagd-jst@mail mil ﬁ your lifeline.

All other inquiries, please open a new inquiry using your JST account 1.800-273-TALK

. revemt Surcide (8255 Option 1)

Attention Navy Users Dot S

Per NAVADMIN 200/18, Joint Services Transcript will be transitioning from supporting the PIV_Auth, Identity, and E-Mail Signing/Encryption certificates to PIV_Auth certificate ONLY by 29 February 2020 or sooner. All

Navy personnel must activate their PIV_Auth cer\lﬁmte no later than 31 January 2019. Procedures to accomplish this task are posted on the Navy Marine Corps Internet Homeport, N c I s

(ntps://www.homeport navy Security Online Services, (niips:/infosec.navy miVPKI/) - These will instruct users on how to activate the PIV_Auth certificate via the

Defense Manpower Data Center (DMDC) Real- TImE Au(omatea Personal ldentification Systems (RAPIDS) Self-Service website, (https-//www dmdc. osd mil/self_service: Repo.—t A Crl me

—~

Step 3: Select “Transcripts”, Save and Print.

Welcom

You are signed into the JST System as SWild/miller joline.d 12756841796. As a Service Member level user of this system, you have the ability to perform the following functions:

« Transcripts: View your own JST.

» Degree Shop/SMOLAA: Degree shop by institute, your rate, or all programs (Navy only)
+ SOC Agreements: View your SOC Agreements.

* Update Transcript Status: Check the status of your JST cormrection/update request.

= My Account: Update your email address or change your password.

Important JST Links

How to make updates or corrections to your JST Transcript
How to request an official transcript
Frequent Asked Questions

Links of Interest

Ln’fe isworth fiving! |

your lifeline.

1-400-2T3-TALK
(8255 Option 1)

ACE Military Guide
Marine Corps Voluntary Ed

Navy College Program

Contact Information

NETPDTC

ATTN: JST Operations Center
65490 Saufley Field Road
Pensacola, FL 32509

Email: jst@doded.mil
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https://jst.doded.mil/

3) Steps to pull the Verification of Military Experience and Training (VMET)
Step 1. From Marine OnLine (URL: https://mol.tfs.usmc.mil/mol/ImportantLinks.do )

Step 2. Update your email address under your Profile.

Step 3. Select the “Department of Defense Transition Readiness Progam and eForm” link

(o 5= 80| Bt et |
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Step 4. You will be redirected to https://milconnect.dmdc.osd.mil/milconnect/.

Select the “Sign In” on the upper right hand corner.
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https://mol.tfs.usmc.mil/mol/ImportantLinks.do
https://milconnect.dmdc.osd.mil/milconnect/

Step 5: Sign in with CAC or DS Logon and Password

X

A o
+efl MilConnect

Serving those who sefve our country

[?)Help Center K-+

DS LOGON @ CAC @ DFAS myPay Password @
Department of Defense Common Access Card Defense Finance and
Self-Service Accounting Service

¥ More DS Logon Options

Phishing Alert: We do not inliate contact with via email or 1o request private personal

:! : (Name, SSN, DOB) or sensitive DS Logon account . d ]
you think you or account n oa omail, website of phone
call, be sure to change your and ch

Step 6: Under the Correspondence/Documentation section, select “DoD Transition Assistance Program (DoDTAP)”.

© milConnect: Benefits and R... X

You are signed in as a sponsor. Lauren Solts

milConnec e

FOUO
Correspondence/Documentation v

eCorespondence
Proof of Coverage

Defense Personne! Records Information (DPRIS)
ACA - Corrected IRS Form

DoD Wordorce Codification (DW

DoD Transition Assistance Program (DODTAP)
m—

| want to....

A Update personal contact info
A Transter my education benefits

A View my health care coverage

A View Primary Care Manager (PCM)

» Update work contact info (GAL)

A Obtain proof of health coverage:
Don't see what you are looking for? Browse the menus, search or check our FAQ.

SR . WOe

Hot Topics Did you receive correspondence? [ v
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Step 7. Select the “VMET” tab on the DoDTAP website

Step 8. Save the document and Cover Letter

DoD Transition Assistance Program (DoDTAP) for Service Members and Veterans @

The DeDTAP dashbodid Helps you MAnags your Iransition documents. Infxize Pre-Separation Counseling 1o S1M your irandition eFofm. Find answers about your Session
Altendance, Transition Documents, and VMET in the milConnect FAD. Pleass contact your TAP counselor with questions aboul your ransition documents, of whial you nesd 1o do
10 COmphate YOUr IFANRSILoN pIOcess.

My Dashiboard Transmon Document YMET -

Access Documents [DD-2586 or cover letter)

Saeiscl Ehit desired document and then click the "Subemit® bution; the docurment will open in the PDF lamal ko downioading and prinbing

& WMET document (DD-258%) @

Cower Letter O A

Privacy Adwisory
The Personally idemtifiable Inicermation (PIly provided from your kagin werificabion is used 1o kocale your WMET Doscuments,

therey deliverimg your cenification or verfication of your military expenence and training. Information collected will be
retained for recernd auditing purposes onily

VMET Updates vs. Your Separation

If your WMET document is not fully updated by the time you take your Tramsition classes and separate, that is still
considered acceptable, since the Transition Counsekors. knov that the WMET document has a lengthy 13g time for update
delays. Trae Date of Inforrmation (bleck 5) on your VIMET docurnént is the 1251 dabe we recened information from The
services lor you, as it usually lags about 3-6 months behind the current date. What this means s that amyihing that occured
after that date will nol appeas on this VIMET, you will harve: o wais foor the: nexd quarber of the ata to be loaded inlo VIMET o
see thad information

Contact the VMET Helpdesk wia email for all questions atrout your VMET Document that are not alreadly addiressed
im the FAQSs

Once completed, have your UTC register you to attend Intial Counseling and Pre-Separation Counseling. Ensure you have
approval to register to attend the TRS and all applicable tracks, so this can also be completed during your appointment.

Good Luck!
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